W . GUIDELINES FOR ONLINE ADMISSION 2016-17 HEN

Infermation bookiet and PIN can be obtained by the candidate frem any of the designated branches uf Dena
Bank,
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3.1 PROCEDURE FOR ONLINE REGISTRATION {wiimetieie 2fias sl wldu)

1. For online registration a2 candidate has to log on to the website www. gujdiploma.nic.in from anywhere
on the internet, The computer screen will appear as shown in Fig 3.1,
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Mote: The candidates having passed qualifying Examination {1} from Gujarat Secondary and Higher Secondary School
Examination Board betore December 2013 or (2] from other Eligible board or {3} more than one trial or
(4) with the two years certificate cource conducted by TER/GCVT/NCYT has compulsaerily to go to Help
Center for the Registration alongwith Data Creation Form
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2. Tao register a5 a new candidate click the [For Registration to Diploma Courses-ACPDC- 2016]button. By
doing 50, Mew Registration window will be displayed on the computer screen as shown in Fig. 3.2,
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Fig 3.1 Screen of “www.guidiploma, mic.in®
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Fig 3.2 Screen of First Step for Registration
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Fig 3.3 Screen of “Select Course Detoils™

i, A candidate has to choose his Course Name from given options {as Fig. 3.2} and wait till the computer
screen will display as Fig. 3.3
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4, Enter details as asked on screen (as per Fig. 3.3}

Important Points :

{a) Enter 55C Seat No. of the latest mark sheet,

ib) Enter Manth and Year of passing 55C of the latest mark sheet.

icl Emter 14 digit PIM as given with the Information Booklet, Remember PIMN is case sensitive,

(d] erify the details entered and if all details found carrect, clil:Cumpurer screen will appear
as shown in Fig. 3.4
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Fig 3.4 Screen of “Your Acodmic Detail”
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Your baszic details will be displayed. Seat Mo. displayed will be your User 1D, which yvou have to
remember for further process.

Enter the details as asked in Editable details,

Enter the details as asked in Other details.
Important Points for Other details :

(a)
(k)
ic)
d)

(a)

(b)
ic)

(a)

B
(4]

(1)

(2)
(3)

(4

(5)

Enter Contact Address, City, Pin Code, Contact No., Phone No., Mobile No, and Email address
carefully, as further communication will be done accordingly.

Select proper District and Taluka from drop down menu as it is required for statistical analysis.
Choose Password yourself and confirm the same. Rernember your Password is confidential
and do not disclose it to any one.

Werify the entries made and if every detail found correct then choose aption at
the bottom of the form, If the declaration |5 acceptable. If the candidate selects
option, he will be allowed te click the SUBMIT REGISTRATION DETAILS . butten. In
case any mandatory information not filled then registration will not be completed. In such
case the incomplete details will be highlighted by * * * with red colour. Provide the incomplete
information and click (SUBMIT REGISTRATION DETAILS,) button. The computer screen will
appear as shown In Fig. 3.5,

f* ' indicates mandatory details,
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Fig 3.5 Screen of “Online Registrotion Form™
Other details 3240 MeraAl 431wl :
(1) Contact Address, City, Pin Code, Contact No., Phone No., Mabile No. #i+i Email address
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Fig 3.7 Screen of “Registrotion Details”
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Read the instructions as given in Fig. 3.6 carefully and follow it strictly,

For printing Registration Form click{Click Here). The computer screen will appear as shown in
Fig, 3.7
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If any corrections are required then press [(Edit Registration Details) button. After
editing, the candidate has to verify the details entered and if every detall found correct, click
[Confirm Registration Detalls | button. Mo changes to reglstration details will be allowed after this,

The candidate will be able to take printout of the Registration Form only after pressing
(Confirm Registration Details) button. The candidate can click the (Print Your Details | button for
print of Registration Form as shown in Fig. 3.8
ol 515 WL swe wdl Ak ol [t Registration Detaibs 2 G4z sells 530, g sul sus GHead
215 [Ron asdl e w A w28 (3o el iy dl, (Confirm Registration Details)zr sells 53,
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(Confirm Registration Details ) "2 G4z sells sul sug o GHL23 Registration Forme{l [i-z1152 il
3154l, Registration Form Fig. 3.8 41 wai=a yors (w2 5391 *u2 G4zl (Print Your Detalls) %2+
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After printing Registration Form, it is mandatory for candidate to give confirmation at Help Centre,
For the confirmation of registration at Help Centre, the candidate have to take printout of the
Registration Form (two copies). Self-attested copies of all relevant documents {as per the list
mentioned at the bottom of the Registration Form) should be attached with the Registration Form,

Both candidate as well as parent/guardian of the candidate has to compulsorily sign the Registration
Form at the space provided.

The officer at the Help Centre will verify the Registration Form and photocopies of relevant
documents with originals. The officer will retain Registration Form and set of self attested
documents, and issue thE[EIS- shown in Fig. 3.9) with signature and seal to the
Candidate.
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It is mandatory for candidate to obtain Registration Skip, without which candidate shall not be eligible
for the further admission process.

After successful completion of registration process, provisional merit numbers will be allotted on
a stipulated date. Candidate will be able to view provisional merit numbers by selecting sub menu

Reg. Details of menu bar, his registered ID on website www gujdiploma.nic.in
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REGIGTHATION DETARLS
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Fig 3.8 Screen of “Registration Detalls”

e Dy PRLTAD | LB iy Wa! AL

L el i EI S
ATEERERI TN

Bl . 1T TING

[F ]
W2 AT BOCIETY GreD0ARAS, o Sanand Tamr Doplorms Engg.
e LaBAD Cmwgarys G, Ot
B mms D
w1 B8 N | PR Engliahs | i
ey Wooty e e A0 300
TUN Ui Dl
TR Gstim Ml-lofu:“lll-h-lr.hﬂii Prameryy stk deull waas) AF 3221
Tierad o Thaory 458 Oteend = Practead 150 et Procmesd S0
Skt el Tl 0 WCEL i el Tt
s e e Bpppirerys w fuy Hply Cerde
e o s OB a5 Ay 8 7 ACLARAL SCRLRmS RS 18RS FRALIEN L Ty magral, e L ]
agroatiee of Carstelats “—ﬂgm

Il"*‘--hu by S lIlIllﬂll -#Fl-“ﬁﬂ-l-
I i TR e B R L

o ﬂl.lﬂlﬂhunﬂlﬂﬁhﬂ:u it bl el 2B

Fig 3.9 "Registration Slig”




3.2 PROCEDURE FOR ONLINE CHOICE FILLING (®lsudi- s £l ulsa)
For performing different activities In one’s account different options are given In menu.
[alay sdandd e GHeaizen sinfeeni dejui 15 oo [l sy s o,

Commissionerate of Technical Education, Gujarat State

Admission Committee for Diploma Professional Courses [ACPDC]

= Logoit Bt Regisiration Gecails + Bwndasie Thokes = Fil O
Option Activity that can be performed
0 s sefand
Horme To come back to Home Page
Home Page G4 Win saml 42
Logout Tor Exit your login account
iz st s dlsmag w2
Registration Details To view Registration Details

il [Gandl w2
Edit Registration Details | To edit Registration Details
alfmpatnrdl [Fadini gael i e

HAyailable Choices Candidate can see all the choices available to him according to his eligibility. Also
candidate can sort the choices according to the regions andfor the type of the
institute.

i Mol dleaen e Gy el ol 98 ned, agbusin B8R Anel usesdl wam
sy aldued sm siel Bl ARl MR 3 HaldlsH sdaE sl g,

Fill Chalces Candidate can flll the cholces from the available cholces and set the priority of
choices subsequently.

Gnmend Guasy aifiadizl waaall s el S HEMIE el S sl sl ae

Filled Chaices Candidate can see the priority of choices filled and saved by him.
G sl gl wHesll s sisasl i Hidw 8 s,
Change Password Candidate can reset the password for the security purpose.
sl seiing Gl Asi-i Wl wedl s,
Infarmation Letter After the final allotment of seats to candidates, they can get print of the

Information Letter and the fee challan for the payment of tuition faes.

sAlan wan mnmel sue, S 8l sz w2 GHRak Information Letter nal fee challan
Al [z wdl aadl,

Login History Candidate can see the various activities done in Login 1D on which date, time
and from which IP Address,

flgenn Login 1D wi 3l w0El ubhdied &0 qidlel, umd i sui IP Address Guasll ud o
s e,

Reshuffling The candidate who wishes to take part in next round of admission, has to give
consent by cIIcklnE'@hmtﬂn.

ARl Hdm A w3 el sl s A i de, dsile (FE8) sen wed)
wlH el e

- For filling up of the choices of courses and institutes the candidate has to login to the website
wwrwi gujdiploma.nic.in by using login ID, PIN and password (Refer Fig. 3.1). After login screen will appear
as shown in Fig. 3.10.

. e oo izl vaisall s Gread wwwgujdiploma,nicindszizad login 10, PIN e s ddl disin
felle] Tdl (ol Fig. 3.1). eoudn By sue Fig, 3.10M1 sal yanid] whln 2ol

- Click ubuttun, the screen will appear as shown in Fig. 3.11.

Gum [sts 531, wuell Figo 3,010 eal=y yaeeell sl Bopdl

- After login, the candidate can see all available choices according to his eligibility (Category, Subcategory,
Gender, TPWS etc]. There will be so many options of available choices for candidate. The candidate can
sort his cholces according to institute name and/for course name, region wise etc,
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L The candidate can fill single choice as well as multiple choices at ane time. Click nni:uuttnn,
the screen will appear as shown in Fig. 3.12a/3.12b.

s GHEAIZ Bh% Siel 515 S0l 9y WAl 515 o wnll o] nsdl, 2= Gz [Fas sy, Fig, 3.12a/
3.12bMi sl ywoidl wsld 2owst

- For filling up single choice, by clicking l:.r button in first grid one can fill single choice at one time and
the cheice will be displayed in second grid after the previously selected choices as shown in Fig. 3.12a/
3.12b,
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Fig 3.12 b Screen of “Fill Choices”

* For filling up multiple cholces, the candidate have to select all the cholces by clicking square box on the
left side and press the(Add Multiple Choicelbutton, by doing so, all the selected choices will be displayed
in the second grid. The candidate has to give priority of choices by move choice function or by swap
choice function,
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Fig 3.13 Screen of “Filled Choices”

. Lsing Move Cholce Function, the candidate can move the choice to ampwhere.

. Maove Choice Function =l =neall SR vwaealluslsi-dl sihwn wissll- 2ussy med] asa,

L Using Swap Choice Function, candidate can interchange any twao choice prigrities,

™ Swap Chaice Function-l] =222l G3eaz A=l useall-l siadisn-l sifus s dsadl =eayag sed] 2l
LT

L] The candidates has to p-re*;s button for saving the filled choices. After filling all choices he
has to EﬂE‘EFbIJ‘ttDI‘I then window will ocpen as Shown in Fig. 3.13, which will show the
filled choices in ascending order.
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If the candidate wants to modify choice, he should click on button then he will be

redirected to Fill Choice page.

a GHEar wasdldElH Fames 52 HinnL i dl, (Modify Choices) “i2- 42 sells s2q. »um szaell Fil
Chaoice page Hal Y931,

The candidate has to lock his final cholces within the stipulated time limit. On clicking [Loc mbutmn
a message “Enter vour 14 digit PIN number” will be displayed as shown in Fig. 3.14. After entering your
PIN, choices will be locked. If you want to maodify the locked choices, elick on button. By
entering your 14 digit PIN number you can unlock the filled cholces, Repeat the same procedure of locking
of cholces mentioned earlier,

GeAr Aniledl szl uasslaigl Mud svasulmi ook saauddl 2k (Lock Choicesyizr [Fas s2aidl Fig.
3.14, Wi saioa) ot “Enter vour 14 digit PIN number® #9780 suadl. PN s s vzl wigl lock ug
il Lock s5et wiEdll mieli 9wl Basiee saa dasdl dla oL, ([Unlock Chaice)oiz 21y 531, syl 17
wigaiel PI sl #E A wais ol Frmes 53l s, wrisalagl lock s2al M2 305 el ulE
sl sl

MOCK ROUND (Wia 21-3) :

mock round is a trial process to understand the choice filling process as well as seat allotment process,
also to know the possible availability of courses / institute as per the merit of candidate,

sl s ls o Has waieall Ase Masil sraanllAl ulzan e szl asssl &, Sl SR A Hdle el s
[Freasiran | Azl nas ol g dy @ A siecr 4ol wb @,

There will be one mock {practice) round of seat allotment prior to the actual seat allotment. During
the mock round the candidates have to fill their choices online within the specified time period.
After that as per the counseling schedule the result will be declared. The candidates have to see
their result by login to their login |D on the website. The result and analysis can alse be available
on website www.acpdc.in. After the declaration of the result of the mock round, candidates can
go through the cutoff marks of the different courses and institutes so that they can get an idea of
filling the choices for the actual round, And at the end, after declaration of result of mock round,
the candidates can fill their Final Choices for first regular round of counseling.

w3z ey siasll sacl udal ws s (A Wi suaml wadl. =10 lsut- soun iR Rud
sl shee yassdl suuaell 1, s si-adl= Eage nad aEased ndua siaHl sual,
Gigeus Azl Uit el e Sl ahande b i ufios w0 sl s whed wiEsm s (3
aeiR15he wwweacpdctn 343 e RS msiEl, His wG-s-n wEes oue GHeal [EER sedmss] dul Al
52315 HISH-1L e 53l L 2 WA 20 A2 wesllug] sAiasl Hemdl 28, e wid, His
2L wlZEd sus, GReEAE Hay ses simasl iz wilny yrisollasl sl 2.

since the seat allotment being done in accordance with candidate’s Merit number, Category and choices

given by all the candidates, it is not necessary to get the same seat in the first round as acguired in the
Maock round.

g il seenanll Gusate-u Halz suls, 220l b aswm GHenzl gzl wrads wee ol widlnl aedet sl izl
Uiy AG-sui s1neuda Has o wan ubG-sui wil 4 w39 dl

FIRST PHASE OF ALLOTMENT OF SEAT (5i25 sinaell-l usy dAmssi) .

After the choice filling peried is over, the ACPC will process for allotment of seats and declare the status of
allotrent on the website www.gujdiploma.nicin, The candidates can view their status of allotment by login
to their own login 1D,
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Fig. 3.15 Screen of “Information Letter”

- The statistics of the latest allotment status of seats will also be available on the website
www. gujdiploma.nic.in as well as on www.acpdc.in,
2, wgs sl dzee wizudly sulidl ansbe wwwguidiploma.nicin =+ www.acpde.in 543 WE3 529H]

wlagl,



i, After declaration of results of allotment of seats, if the candidate pets any seat, he can get Information
Letter along with bank fee challans showing requisite tuition fees to be paid, by clicking on the link
Result and thereafter on Information Letber (as shown in Fig. 2.15). If the candidate didn't get any seat

then message will be shown as “Sorryl! You did not get any seat”. The candidate who has been allotted a
seat, shall take the printout of the Information Letter of seat allotment. The candidate wishes to pay fees

at bank has to take print out of a Payment Slip and thase whao wishes to make the payment online either
using debit/credit card or net banking facility can do so by clicking on "Make Online Payment™ button.

3 ass srnasldl uEud ulZsuy maz g eus, Gheaiad W fasedl simasll szami a8 di, el
Information Letter (Fig. 3.1540 saloal 33l dat w3l 2gu- £l szall [Eadl wé-i Bank Fee Challan-]
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15 PROCEDURE FOR CONFIRMATION OF ALLOTTED ADMISSION
(Wi w3l COMFIRMATION -l walEa) ;

1. The successful candidate has to pay by cash the requisite amount of tuition fee at any of designated branches
of Dena Bank or through online payment within the time limit specified by the Admission Committee, By
doing so, the admission alfotted to the candidate get automatically confirmed, Then candidate has 1o click
cn Admission Detail, thereafter click on Print Admission Slip link, by doing so, candidate can get the print
of “admission Slip™ (Fig. 3.16) after entering in to his login ID.
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Fig. 3.16 Screen of “Admission Sip”™
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Fig. 3.17 Admission Confirmation in case of “Zero Fee”

The candidate, wha has been allotted seat, but does not depasit the prescribed fee by the due date, his
particular admission will automatically be cancelled. Therefore, the candidates are advised to deposit their
fee within the stipulated time limit without fail. However he can take part in the next round of counseling,
it any, provided he has to give online consent during the specified time limit but such a candidate shall not
be eligible to get admission on the particular seat allotted to him in subseguent phases of admission,

o G [HuilEn axusaleml FullEd gl oo aadl 5203 dl, dsdim semeiEa was ey 6 mil. sl
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Those candidates whose Payment Slip generated with zero fee need not go to the bank. They have to
canfirm their admission online by using their user 1D and password, For confirmation of their admission
such candidates have to click on(Result)—=(nformation Letter) then a message as shown in Fig. 3.17 will
be displayed. To confirm thelr admission, click on|Asceptibutton. Those candidates who click nn@
button, their allotted admission will nat be confirmed, and such candidates shall nat be eligible to claim
the particular seat allotted to them in the subseguet phases of admission, if amy. Those candidates wha
accept the admission can get the print of “Admission Slip™ (Fig. 3.16) after entering in to their login 1D,
% GHEAEHL Payment Slipl 4174 8l (Zero Fee) eade diy ddl GieaiEial slsul arai-dl gz ol suan
GHsaEla didii sl 20l d-L sesell or sii-asie 4an siuM st 28e, s GHsaEl - ud
st43 2719 412 (Result)—>{information Lette) w@ (5215 saaur 2841, wum 53l Fig 3,17 i 2alsa 3ol
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Mow, if the admitted candidate is NOT willing to participate in the next round of admission in arder to
upgrade his admission, he has to immediately repart to the allotted Institute for enrolment with “Admission
Slip” Bank Challan / Online Fee Receipt and phote copies of all documents, The candidate is not required
to submit urlglna! cerﬂflcatesfdu:umnts at the institute, M&nﬂjﬂajﬂm_ﬂyj_gumug
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TO CANCEL THE ADMISSION AND THEREAFER RE-INSTATE THE ADMISSION

(wds 26 53l il MAN 25 sA1oUL GUE Yrzsaulid sadl) :

After confirmation of admission in particular phases of admission, If the candidate wishes to cancel his
admission within the schedule prescribed by the Committee, he has to click on(Admission Cancel)Ref. Fig.
3.18) button by login in the website with his user ID and password. By doing so, his present status of the
admisison will be displayed and by clicking Lheﬁuhﬂﬂt fnrtandnhlin% button (as shown in Fig. 3.19), the
details of cancellation can be seen, If the cadidate wants to cancel the admisison which has already
canfirmed, he has to click nn@:um}n shown in Fig. 3.19. Thereafter SMS cantaining OTP (One Time
Password) will be sent on the mobile number which was registered by the candidate at the time of

registration. On typing the OTP number (3ee Fig. 3.20) the admission will be cancelled online. Thereafter
such candidate can nat take part in the further process of admission.

% G UAHL F-d vl 3 s s nan sy s e WEE s FaiEa waa el
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To reinstate the admission: The candidate who wants to reinstate the admission, cancelled by them as
per (1) above, they have to give consent by clicking nnl:}uttan an the Admission Detail menu
(see Fig. 3.18) after login to the portal by using their login 1D and password, By doing se, OTP [One Time
Password) will be sent through SMS on the mobile number registered at the time of registration. On typing
the OTF number as procedure followed in (1) above the admission can re-instate online. The candiate has
to take the print out of the re-instate admission slip,

nel2 Yl szan susid: Gudisd (1) yaes udn 3 suda Glead, A s suda uas yrmelia s
M9 1 ol Aol Fud amemalemi dnbe G4z Y g 20806 dind- ai4 Admission Detail
i (Re-Admission) iz sotell #uln suei-dl 2il. (ol Fig. 3.18) UM s3c0dl 15 OTP (One Time
Password) SMS MLl 3l e 2l ome wda ulEdn (1) s ere 528 dl Al uaw s
gt il SRz 1e sustadl wdlu sy fndl da-ll 24,

The candidate can re-instate his cancelled admission for maximum 2 (two) times only during the entire
admission process, within time limit specified by the admission committes.
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MEXT ROUND OF COUNSELING {51583 usdl-l rmssi)

After declaration of first allotment of seats by the ACPDC and enline confirmation of admissicn, by the
candidates within the stipulated time limit, the ACPDC will declare “Vacant Seats”, if any, an the website
wwow gujdiploma.nicin and en www.acpdc,in

HAel WA gz v sl A amss) Hie W (ad seemals sl i Saaee s sl s,
wiel gl sl gl amaids 543 wwwgujdiploma.nicin - www.acpden G4 ML Rl W,
After declaration of ™Vacant Seats”, If the Admission Committee decides to conduct ane more round of
counseling, the candidates will be given certain time period to give consent online for participation in the
next round. While giving consent for next round of counseling, the candidates can upgrade their choices
and/or fill new choices if they want to do so, otherwise their choices given earlier will remain unchanged
and allotrment will be made accordingly.
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w12 a5 Sl srauml vuadl.

In case a candidate s WILLING to participate and take part in the next round of counseling in onder to
upgrade his admissicn choice, be is NOT required to report at the college allotted in the previous round. In
this case, the candidate can wait until the aflotment of seat In the next counseling declares,

= SR Al wile uaeal-d] shssmi Sesiea sxal M2 uAs sefandl-Al AL dsss ML M EeL B,
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The candidates, who have not been allatted any seats in the first counseling, will have to give anline consent
for participation in the next round of admission process. The candidates wha have been allotted seats in
the first counseling and are still keen to participate in the next round of counseling can also take part in
the counseling process after giving online consent, To participate in the next round of counseling process,
the candidate has to login using his Login 1D on the website www.guidiplpma nic.in during the specified
time limit and click on [Reshuffling)button.
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COMPLAINTS/GRIEVANCES:

Any candidate, during the pericd of admission process, wants to lodge complaint/grievance against any
institution; he has to register his complaint/grievance through online by login his Login ID on the website
wharergujacpe.nicin during the specified time limit. To do so, the candidate has to click on I:lut'tuﬂ
at the menu bar on the top of the screen (Fig. 3.21). In the text box provided as *Description of Complaint™
the candidate has to type the details of complaints briefly, The candidate may upload document, If any, in
support to the complaint/grievance by clicking [Browse) button. Thereafter, the candidate can view the
status of his complaint by clicking [View] button at the menu bar on the top of the screen (Fig.3.22).
uAs ulEn e [Aeudln s us sz s sl Al diy dl, A i gos sl elln-Hn a4
glia dird] szl w0 42 GRE 4 siasi Gomplaint) Me-t click 324l 284, (Fig. 3.21) "Description
of Complaint™ text box Hi sfaie-l [Boin fsul 2y seaudl 284 (Browse) szt click vl sfEuien aoig
w15 Uil document upload 531 mlil_@a{e-i dlick s3ail $lEmied status 2l wsn, (Fig.3.22)
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3.9  ACTIVITY INFORMATION [siE0E-AL suldAl)

1. The candidate can avail the details of activities performed during the entire admission process by clicking
on(Histery) button after login into his account (Fig.3.23).
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